LOGO HERE
Consent Form – 
[name of study]

What this study is about

[explain what your study is about in a few brief sentences]

About today’s session

This [type of test] is expected to last [length of session]. During the session we will ask you some questions around [topic of study]
			
Your participation is voluntary

I understand that:
· My participation is completely voluntary. 
· I am free to withdraw at any time before or during the interview. 
· I don’t have to answer any question I don’t want to.
· Whether I participate (or decline to participate) in this study does not disadvantage me or provide any benefit or special treatment in relation to any current or future dealings I have with [name of government department/authority]

Confidentiality, use and protection of the information you provide 

I understand that: 
1. My personal details will remain confidential to the project team members unless I indicate my consent to share these, and that these will be kept in [government department name] secure systems.
2. My observations, quotations and insights that are captured by [] will be anonymised to protect my identity and personal information.
3. Any personal information collected will be stored in [] s secure systems and will be destroyed when the project is finished or when it is no longer needed.
4. I can receive a copy of my information at any time by emailing [email address]

Note: An electronic copy of this form will be kept securely for audit purposes, but your personal details will not be held in a database for future use, unless you explicitly consent to this.

Consent

Sign this form to show that you have read the information above and consent to us collecting this data during the session.
☐   I confirm that I am over 16.

I consent to (tick any that apply — all are optional):
☐   an audio recording of the session
☐   a video recording of the session
☐   an automated transcript created during the session
☐   written notes being taken of the session

	Name (participant)
	Signature
	Date

	

	
	



Further research opportunities
☐   I consent to being contacted about further opportunities to take part in research. I 
understand that if I wish to be removed from this list at any time I can email [email address]


Contacts

	Contact person for this work
	If you have any concerns, contact

	[researcher]
	[Manager or Team Lead]



